
A com plete app licat ion  w ill consist  
of t he form at t ing  g u idelines and  
6 requ ired  sect ions:  
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- Nam e 
- Facu lty posit ion  t it le 
- NMSU em ail
- Departm ent
- Project  t it le 
- IRB app licat ion  status [date of 

subm ission , date of approval, 
pend ing  subm ission , other (exp lain )]

1. Cover Pag e

General form at t ing  g u idelines

- Sing le spaced, 1-inch  m arg ins all 
around

- 12pt , Tim es New  Rom an or APA 
approved fon t

- PDF file

- Project  t it le
- Literature review  and background
- Gap in  know ledge
- Research  quest ion  or ob ject ive
- Poten t ial im pact  on  the field  of study
- Research  m ethodology or creat ive p rocess
- Dissem inat ion  p lan  for p roject  resu lt s/p roducts
- Expected  im pact  on  app lican t?s fu ture research ,includ ing  how  the p roject  w ill lead  to external 

g ran t  fund ing  in  a specific fund ing  agency; p lease nam e the agency, the fund ing  not ice, and  an  
est im ated  am ount  of the external g ran t .

- Project  personnel and  responsib ilit ies, includ ing  invest igators, p roject  assistan ts (i.e., 
underg raduate and /or g raduate students) and  key collaborators

- Tim eline or Gant t  Chart

2. App licat ion  Narrat ive 
(5-7 sing le-spaced pages)

3. References (separate page/s)

4 . Alig nm en t  of  research  in it iat ive w it h  Colleg e and  Depar t m en t
Mission  St at em en t  (separate page/s)
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Requ irem en t s
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Include a budget  just ificat ion  narrat ive for each listed  budget  item . Please provide a rat ionale for each 
budget  item  and how  the cost  supports your p roject .

*Not e: Upon fund ing  decisions, the com m it tee m ay recom m end that  p roposals m ay be funded for less 
than the am ount  requested  in  the app licat ion .

6. Budg et  Just if icat ion  (separate page)

Below  is a budget  tem plate. Please review  your p roposed budget  w ith  Research  Operat ions 
Center (ROC) staff before subm it t ing  your app licat ion .

5. Budg et  (separate page)

It em Request ed  Am oun t

Salary

Underg raduate Student  Salary* and  Graduate Student  Salary **

Frin g e 

Underg raduate Student

Graduate Student

Travel

Mat erials, Supp lies, Technolog y

Equ ipm en t  Dat a Services/Sof t w are

Par t icipan t s

Incent ives

Tot al Budg et

* Underg raduate Students m ust  be paid  a m in im um  of$12.65/hour as per un iversity policy. Fringe m ust  also be 
included in  the budget  am ount . See h t tps://h r.nm su.edu/em ploym ent /salary.h tm l

**Graduate Students are paid  using  the pay scale and  fringe at  h t tps://h r.nm su.edu/em ploym ent /salary.h tm l

Please m eet  w ith  the HEST Research  Operat ions Center to ensure your budget  m eets NMSU?s pay for 
Graduate Assistan ts, Underg raduate student  assistan ts, the fringe, and  any other quest ions such as 
part icipant  incent ives, t ravel, and  supp lies/technology. Please contact  Dr. Juan ita Hannan, 
juam endo@nm su.edu to set  up  an  appoin tm ent  to review  your budget .

Recom m endat ions

https://hr.nmsu.edu/employment/salary.html
https://hr.nmsu.edu/employment/salary.html
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